
 
Requirements: 

▪​ Notify all businesses within a city block that the event will occupy.  

▪​ Applicants must obtain signatures of approval from businesses on both sides of the street within the block of the event. If proposing a 
street closure, applicants must also obtain signatures from all business owners that may be affected by the closure. Depending on the 
time and location, this may include businesses beyond the immediate block. 

▪​ Street closures are permitted only under limited circumstances and must meet a high threshold of justification. Closures should be 
minimized in both size and duration. Examples of justification for Street closures include high expected attendance that requires street 
closure for pedestrian safety, or the nature of the event requires additional space.  

▪​ Please include a detailed narrative of the event, including the plan for cleanup after the event concludes. (i.e., family-friendly, music 
genre -all pertinent details). 

▪​ Include a detailed map showing the location of the event. 

▪​ In the narrative, include the location of the event - street/sidewalk, private property, or parking lot, etc. 

▪​ The Event Organizer is responsible for trash clean-up. In the event DPW is needed to clean up trash, the event organizer will be 
charged accordingly.  

▪​ Events located on the sidewalk must maintain a five-foot unblocked sidewalk from the curb for pedestrians walking through.  

▪​ If on private property, include permission from the owner. If on public property, please provide an insurance certificate with 
the City of Manistee listed as an additional insured (minimum $1,000,000 liability insurance). 

▪​ $10 permit fee must be paid when the application is submitted. 

▪​ Individual residents must be allowed to always enter and exit the premises. 

▪​ Depending on the proposed location, the street may not be closed; barricades may be used at either end to limit traffic 
while still providing access. (If approved, contact the Department of Public Works at (231) 723-7132 to request 
barricades.) 

▪​ All Events must adhere to the City’s noise ordinance. 
 

The DDA Event Trailer is available to rent for any event occurring within the DDA District. Please visit 
manisteedowntown.com to fill out the event trailer request form. 

  
Applicant Information 

Name: 

Address: Phone #: 

City: State: Zip: 

E- Mail Address: 

Event Information 
 

Date of Event: Time (limit is Noon – 11 pm): 

Location of Street & Intersection Involved: 

 

Describe the Event: 

http://manisteedowntown.com


 

Will there be a Food Truck?​ Yes​ No​ (If yes, please provide vendor name & info) 

Vendor Name: Phone #: 

 

Applicant Signature: ​  Date: ​  

 

 

FOR OFFICE USE ONLY: 



List of Neighboring Business Owners - Please Print Name & Address Legibly 
​ *All signers must be authorized to sign on behalf of the business listed. 

 

Name Signature Address 
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