	Manistee Main Street Downtown Development Authority

Revolving Loan Program Application Form



	Date prepared: 

	Requested loan amount: $


	Date received by DDA rep.: 

	Loan repayment term in months: 


	Business structure and guarantor information:

	Borrower (business name):


	Form of business: 

	EIN #: 


	Address: 

	Owner(s) & guarantor(s): 


	Address: 

	


	City: 

	Percentage of ownership: 


	State & zip: 

	


	Use of proceeds:

	Purpose: 


	


	


	


	Number of jobs created and/or retained: 


	Requested loan terms:

	Request
	Loan amount
	Asset acquired
	Repayment term
	Interest rate

	#1
	
	
	
	To be determined

	#2
	
	
	
	To be determined

	#3
	
	
	
	To be determined

	Source(s) of
	Primary: 


	repayment:
	Secondary: 


	
	

	Collateral description and value(s): 


	


	


	Collateral valuation and liquidation analysis (for lender analysis use only):

	
Type
	Appraised, SEV or NBV value
	Factor
	Liquidation value

	Accounts Receivable < 90 days
	
	50%
	

	Inventory – Work in process
	
	25%
	

	Inventory – Raw materials and Finished Goods
	
	50%
	

	Equipment @ NBV
	
	75%
	


	

	

	

	

	Credit reference(s) for current debt:

	Current Business Debt:

	Bank name
	Credit type
	Loan amount
	Interest rate
	Repayment terms
	Collateral pledged or indicate if unsecured

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Repayment history: 


	


	Other debts such as land contract(s) or private note(s) payable: 


	


	Depository Relationship: 

	
Bank name
	
Acct #
	
Type
	Date opened
	Current balance
	Average balance
	Interest rate

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Background information: 


	


	


	


	


	


	


	


	Financial Statements: 
	For existing businesses, provide most recent 3-years of Federal business tax returns or CPA prepared business financial statements (balance sheet & income statement), and business plan with financial projections.

If start-up business (less than 3-years old), Federal tax returns and a detailed business plan with no less than 2-years of financial projections (balance sheet & income statement) included.

	
	Most recent 3-years of owner’s/guarantor’s personal Federal tax returns.

	
	Current personal financial statement from each owner/guarantor.

Recent Personal Credit Report for each owner/guarantor.


	BUSINESS BACKGROUND INFORMATION

	Please provide a brief history of your business, future plans and projections, and describe your products and/or services and competition.

	

	

	

	

	

	

	

	PERSONAL BUSINESS EXPERIENCE

	If you have been in your present business for less than 3-years, please describe your previous business experience.  (Include business background, management experience, and training, or include a resume.)

	

	

	

	

	

	MISCELLANEOUS INFORMATION

	

	Are tax liabilities current?  [   ] Yes  [   ] No  
	Settled through  


	Is the business an endorser, guarantor, or co-maker for any obligation not listed in the financial 
statements?
[   ] Yes  [   ] No  

	             If yes, what is the contingent liability? 


	Has the business or principal owner ever declared bankruptcy?
[   ] Yes  [   ] No  

	             If yes, provide details on a separate sheet. 

	Is the business a defendant in any lawsuit?
[   ] Yes  [   ] No  

	             If yes, provide details on a separate sheet. 

	Are any of the business assets encumbered by liens or attachments of any type?    [   ] Yes  [   ] No  

	
	What




By whom


Amount $

	
	What




By whom


Amount $

	
	What




By whom


Amount $

	
	


	Authorization to obtain credit and financial information:

	This application is being made to the Manistee Main Street Downtown Development Authority.  The applicant understands that all blanks are to be filled in.  If sufficient space is not available, indicate so and provide additional information on a separate attachment.  This application will not be complete until such time that all information has been supplied as requested.  Incomplete applications will not be reviewed and will not be considered by the MSDDA.
The undersigned certifies that, to the best of his or her knowledge and belief, all information contained in this loan application and in the accompanying statements and documents is true, complete and correct.  The undersigned agrees to notify the MSDDA (“the lender”) immediately of any material changes in this information.  It is further agreed that, whether or not the loan herein applied for is approved, the undersigned will pay or reimburse the lender or its agent for the costs, if any, for credit investigations, surveys, title or mortgage examinations, appraisals, etc., that have been performed by non-lender personnel with the consent of the applicant.  The undersigned authorizes the lender or its agent to contact any bank, trade creditors and/or service bureaus it deems necessary, without further notice, including but not limited to, Dunn & Bradstreet, TRW Credit Data, TransUnion, Experian or the like.  The applicant also grants permission for the lender or its agent to make inquiries into the personal credit history of any guarantor as the lender or its agent deems necessary.

Additionally, in connection with the loan application, the business and its guarantors authorize their accountant or CPA to release any and all financial information requested by the lender or its agent now and in the future.

	Business Name (print):
	
	

	Applicant Signature:
	
	Date:

	Applicant Title:
	
	

	Guarantor Signature:
	
	Date:

	

	BUSINESS LOAN APPLICATION CHECKLIST

	Please be sure all of the following required documentation has been included in order for your business loan application to be processed.  No consideration will be given to an applicant if an incomplete loan application package is submitted.  No exceptions.

Received:

	
	 [   ] Business loan application (this form entirely completed).

	
	 [   ] Signed Federal business tax returns or CPA prepared business financial statements (income statement & balance sheet) for the past three years.

	
	 [   ] Interim financial statements (income statement & balance sheet, if available)

	
	 [   ] Most recent Federal tax returns for each principal owner/guarantor.

	
	 [   ] Personal financial statement for each principal owner/guarantor.

	
	 [   ] Organizational papers (Articles of incorporation or organization, DBA papers, etc.).

	
	 [   ] Invoice(s) for equipment or assets to be purchased including serial numbers.

	
	 [   ] Business plan with financial projections (income statement & balance sheet) and clear explanation outlining means of repayment.

	
	[   ] Recent Personal Credit Report for each person included in application
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